ABSENTEE PROCEDURES  #815
1.  Late Arrival:

· Students are considered tardy after 7:45 a.m. and must check in with the staff in the main office.

· Students must have a written parent note with them for the tardy to be considered excused.  Examples of excused Tardies include power outage, family emergencies, impassable roads, or weather conditions.  Oversleeping in not an excused tardy.
· All students are given a warning for their first UNEXCUSED tardy.
· Detention will be given for all other unexcused Tardies after the first.
· Tardy detention is held from 3:00-3:30 p.m. each day for grades 2-8, and from 2:30-3:00 p.m. for grades K and 1st.

· Parents will be required to come to the office to sign out students from tardy detention.

2.  Early or Afternoon Departure Procedure:
     If your child is to leave school in any way that is different from their usual means, the teacher must be notified in writing by a parent or guardian (note should be signed and dated).  Phone calls to make a change will not be accepted. This includes any changes in buses, someone different picking up the child, and going home with someone after school.  This is for your child’s safety and protection.
    Please make every effort to schedule appointments for your child after school hours. Early dismissals should be done on a limited basis, and only valid dismissals will be excused. Examples of valid excuses are sickness of student and doctor/dental appointment. Parents should note that “Parental Permission” is not sufficient for an early dismissal to be excused.

MAKE-UP WORK

Those students who have excused absences may make-up work missed.  Students returning to school after absences must check with their teachers on the day they return regarding any work missed.  Scheduling make-up work is totally the responsibility of the student and failure to fulfill this obligation will result in a loss of credit for the work missed.  Students must meet teacher deadlines for completion of make-up work.

Students not having a note will be given an unexcused admit.

Students receiving unexcused absences because of improper verification of absences have three (3) days to obtain proper verification.

